BW/BI-How to request SAP BI account & Authority
1. T-CODE / Function / Menu
	Application
	Menu/Function/T-CODE
	설명

	IAM
	Application authority management
	Create / Change of SAP BI account



2. How to access SAP BI account / authority request menu.
2.1. Go to IAM system at AP-ON menu.
2.2. Go to Account / Authority Request > Application authority management.
2.3. If you create SAP BI account for the first time, select [SAP-BI authority request] menu.
2.4. If you have SAP BI account already, just want to add / extend authorities, select [SAP BI authority change request] menu.
3. How to fill out SAP BI request form.
3.1. [Select corporate]
3.1.1. Select all corpration options which you need to check. 
3.1.2. If you check other corporation options besides your default group, system adds secondary approval line of related team leader.
3.2. [Select special authority]
3.2.1. If you need to access sensitive financial data, special authority should be requested. It also needs secondary approval from related team leader.
3.2.2. Controlling-P&L : ZCO_408 - New P&L, ZCO_402 - Old P&L
3.2.3. Controlling-Cost : ZCO_701 - Inventory Aging 
3.2.4. Financial Accounting: ZFI_201 - Expenses by G/L account
3.2.5. Treasury Management: TR Report
3.3. [Reason for requesting corporate]
3.3.1. Fill in your purpose of corporate / special authority.
3.4. [Special authority & Period of use] 
3.4.1. Fill in your special authority period. It can be exteneded within 1 year from start date.
3.5. Click Next button.
3.6. Please check 1st approval line and Submit the form. You don't need to add secondary approval line manually.
4. How to check progress of request
4.1. You can check approval status at [Approval] tab in your request document.
