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Break down language barriers 
with DeepL, the AI translation 
service for video meetings!
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01. Start a Teams Meeting

Start a meeting in Microsoft Teams
for example, you can start a Teams meeting as follows:

In the Teams PC app:
① Click "Calendar"

② Click ＂Meet now”

③ Click "Start meeting”

④ When the meeting popup opens, click "Join now" at 
the bottom right
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Direct calls, channel calls, and town halls are not supported.
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02. Open the DeepL Voice App in the Meeting

Open the DeepL Voice application during 
the meeting.

① Click "Apps"

② Search for "DeepL Voice" and click it

1
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03. Start the App and Log In

Click the added DeepL app and log in.

① Click "DeepL Voice" in the top tab

② In the DeepL panel on the right, click "Log In”

③ In the login popup, click "Continue with SSO”

④ Enter "amorepacific" in the input field and click 
"Continue" to log in
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04. Select Language

×

Choose the Voice language and the target 
language.

① You will speak in: The language you will speak in the 
meeting (e.g., select ‘English’ if you will speak English)

② Translate into: The language you want to see as 
subtitles (e.g., Select ‘English’ to enable English 
captions for the speaker’s audio)

You can change the language settings at any time during 
the meeting.
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05. Confirm DeepL Bot Attendance

Check if the DeepL Bot has joined the 
meeting.
Translation starts only after the DeepL Bot joins as a 
participant.

① Before the bot joins, you will see a message: "It looks like 
the meeting hasn't started yet.”

② After a short wait, the bot will join and you will see: 
"Waiting to start conversation.” 
Translation begins when you start speaking.

③ To check if the bot has joined, click the "People" button 
at the top.

④ In the participant window, check if DeepL is listed.
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06. Guide Participants (Meeting APP) : Recommended

 When using the Top tab (in-app program) 

in Teams meetings
Notify meeting participants that they can use DeepL 
Voice.

① Meeting participants click the 「 DeepL Voice 」 app in 
the top tab of the Teams meeting.

② Click the  「 Continue as Guest 」  button to use the 
service.

If participants can't see the app, instruct them to 
use it in a web browser

× 2
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06. Guide Participants (Web browser)

If participants cannot see the app, please instruct 
them to use it in a web browser.

2

1
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 When using a web browser

If using the Teams in-app program is not possible, you can 
use it through a web browser.

① Click 「URL 」 in meeting chat
(Sending this message is a Host-only feature. Please 
request the Host to send the message.

② In the pop-up browser, click 「Copy Code 」.

③ Paste the code into the chat room.



Here are some tips to help you use DeepL Voice more effectively.

Tips
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Tips #1. How to get and share the web browser link

The DeepL Voice URL for web browsers is automatically displayed in the meeting chat when the bot joins the meeting.

However, if some users cannot find the link in the chat (e.g., because they joined late), the translation manager (usually 

the host who added the DeepL Voice app) can copy the link manually by going to App Settings (gear icon) → App 

Access → Copy Message, and then paste it directly into the chat.

When the web browser link is not visible to some users in the chat, you can share the link again using the method below.



Tips #2. Check the correct language settings before starting tra
nslation.

It is recommended to check that the source and target languages are set correctly.

⚫ Before starting the meeting, ensure that all participants have correctly set their source language 
(‘You will speak in'). If a specific participant's speech is not being translated well, it is likely that their 
language settings are incorrect.

⚫ Speak in short, concise sentences to ensure your message is clearly understood. We recommend 
pausing appropriately between thoughts, similar to a meeting with a professional interpreter.



Tips #3. Setting for displaying additional subtitles before 
translation

After activating translation, we recommend enabling the Show Translated Text option in the 
settings screen.

● After DeepL Voice translation is activated, 
we recommend enabling the Show 
Translated Text checkbox in the settings 
screen (the initial setting is unchecked).

● You can view the speaker’s source 
language (original subtitles) together 
with the translated content.



Thank You

디지털 운영기획팀
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